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Information to the ERASMUS Partner Universities 

for INCOMING STUDENTS

Dear Erasmus Coordinator,

Your students must apply themselves online (this is the only possibility). The deadlines are: 

· 30th June for the Winter Term (mid-October until mid-February)

· 31st December for the Summer Term (mid-April until mid-July).

The application procedure for a study place is as follows: 

(A)  Application proper   

(1) Please go to the ERASMUS-Website of our International Affairs Division: http://www.              aia.hu-berlin.de/int/erasmus   –

(2) Click on "Bewerbung für einen Studienplatz im Rahmen von Erasmus" and then on "Antrag auf einen Studienplatz an der Humboldt-Universität ............."

(3) Fill in the form (by Computer) and send it as an Email attachment to the following address: erasmus@uv.hu-berlin.de  -  A signed original must also be sent by airmail to the postal address indicated on the form. 

(4) Return to the Website http://www.aia.hu-berlin.de/int/erasmus and click on "Nominierung der Heimatuniversität" - Fill in the form (it has to be signed by you as International Co-ordinator of your Faculty or Institute) and send it first as an Email attachment to: erasmus@uv.hu-berlin.de and then, together with the application form and the result of the German test, via airmail to the address indicated on the form. 

(B)  Knowledge of the German language

It is also absolutely necessary that your students attach to their application the result of the language test which they also must make online on the following Website: http://www.aia.hu-berlin.de/int/vorbereit/Einstufungstest - There, they can define their level in German. This test is very important because Humboldt University does not accept any longer students who do not have a good basic knowledge of the German language which enables them to follow lectures and to work in seminars. In addition to the German online test, our Erasmus Main Office has now taken a new decision: from April 2007, every incoming student will have to take an individual 
examination at our Language Department (“German as a foreign language”) immediately upon his arrival; if the result is not satisfactory, the student will not be enrolled at Humboldt University. We therefore ask you to insist on this when informing your students who wish to study at our Institute or at any Institute or Faculty of Humboldt University: a good knowledge of the German language is the first condition to apply for a study place. 

(C)  Learning Agreement 

Your students must fill in a "Learning Agreement", but I am sure that you are aware of this and that your Faculty or Institute has its own form for this. Otherwise, please let me know accordingly; I can send you the form we use for our outgoing students. Usually, the programme of the courses for the Winter Term is available at the end of June or mid-July. The programme of the courses for the Summer Term is available at the end of January or mid-February. Your students can also find these programmes on the website of our Institute which is as follows:

http://www.erziehungswissenschaften.hu-berlin.de/  (click on “Lehrangebot”).

In order to get an idea of the courses given by our Institute during the current term/semester, your students can consult already now the website of our Institute. 

(D)  Accommodation 

(1) Students’ Residence: if your students wish to apply for a room at the Students' Residence, they must procede as follows: Go to Website http://www.aia.hu-berlin.de/int/erasmus, then click on:

- "Vor der Einreise - Notwendige Formalitäten",

- "Wohnen in Berlin"

- "Antrag auf bevorzugte Zuteilung eines Wohnheimplatzes", fill in the form and send it as an Email attachment to the above mentioned address. Important: the students must transfer the amount of 220 Euro (as a deposit and to be sure that their application will be taken into account) onto the bank account of Humboldt University (detailed bank references are mentioned on the form).

The deadlines for application (and for the bank transfer) are also 30th June and 31st December. 

(2) Private accommodation: if your students prefer to live in private flats with other students (which we call "Wohngemeinschaften" or, in the abbreviated form, "WG"), they can look for a room on their own. For this, we also have a Website with very useful links: 

http://www.aia.hu-berlin.de/int/infos/wohnen/wohnlinks_html. 

I, for my part, think that this is more favourable than living at the Students' Residence because it enables a better and quicker integration in the Berlin cultural life  -- even if sharing a flat with other students in private flats is slightly more expensive and requires more time for searching.




(E) Studying period: 

As far as the studying period is concerned, our Winter Term (Wintersemester) will begin on October 15th and finish on February 16th. The Summer Term will begin on April 14th and finish on July 19th. 

For the Winter Term, Erasmus students must arrive in Berlin between mid-September and the first October week for their enrolment. They will be informed in due time (usually at the beginning of July) about the exact date for their enrolment, so that they may organise their departure to Berlin. After the enrolment and before the beginning of the Winter Term, they can take part in several information seminars organized especially for Erasmus and other foreign students. 

For the Summer Term, Erasmus students must arrive in Berlin between mid-March and the first April week for their enrolment.

Finally, I strongly recommend that your students to read all information contained in the Website http://www.aia.hu-berlin.de/int/erasmus; this information (e. g. about registration at the University and at the Berlin Foreign Office, about health insurance, etc.) will help them to prepare their stay in Berlin. 

I do hope that this information will be useful to you. Please do not hesitate to contact me if you have further questions. Of course, you can also give my Email address to your students, in case they want to get in touch with me directly.

Looking forward to continuing our pleasant and fruitful cooperation, I send you my best regards.

Yours sincerely,

Martine Tarrieux,

Secretary to Professor Jürgen Schriewer

– Erasmus/Socrates Office –
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E-mail: martine.tarrieux@rz.hu-berlin.de
Website of the Institute of Education: www.erziehungswissenschaften.hu-berlin.de 
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